Fairview Junior-Senior High School Reunion Corporation

Responsibilities of the Corporation in Rentals
In order to maintain the highest level of security possible, the Corporation (FRC) must never relinquish any part of its responsibility to the User.
1.
The Center should be opened and closed by an appointed individual from the 
Corporation.

2.
Information concerning the alarm system must never be shared with the User.

3.
All lights and electrical fixtures should be turned off after use.

4.
Heating and air conditioning units should be turned off after use.

5.
All signed contracts should be made in duplicates, one given to the User and the other kept 
on file with the FRC.

6.    The FRC Representative should provide a verbal interpretation of the rental contract’s content, 
as well as the written document, to insure that communication is clear and the User 
understands the respective parties’ obligations and expectations.  
7.
Rental contracts will require the User to specify in writing the time that the activity should end 
and the building vacated.
8.
If Security Guards are required to be provided, the FRC Representative should emphasize the 
requirement for documentation to be provided at least two weeks in advance of the scheduled 
event.  The minimum documentation requirements are: a) Name of the individuals/agencies 
providing the security, b) address, c) telephone, d) verification of the User’s contract, and e)  
any other pertinent information that would facilitate the Corporation’s pre-event background 
check of the security officials’ qualifications. 


9.
Cleaning paraphernalia (brooms, mops, etc) should be made available to the User.

10.
Deposits will be refunded to User no earlier than seven (7) business days after culmination of the Event. Refunds will not be made until a representative of the Corporation has made a thorough assessment of the condition of the Center and its contents.  Rental deposit refunds will be returned with a corporation check.  Refunds are not to be returned in cash.
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